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Microsoft Word 

• Type the following paragraphs and do the formatting using the given instructions.   

• Save the document by giving “your name” as the file name. 
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 Instructions 

a) Software Development should be Heading 1         

b) Code Structure, Debugging, Development Methodologies should be Heading 2 .  

c) Types of Development Methodologies should be Heading 3.   

d) Format all the paragraphs as instructed below.      

i. Font: Calibri 

ii. Font size: 12 

iii. Line spacing should be 1.5 

iv. The entire paragraph should be justified 

e) Apply sub numbering format to the Types of Development Methodologies List.    

f) Label table as “Software Development Phases” using a caption 

g) Insert a blank page at the beginning of the document.      

h) Break the document into two sections so that the first page belongs to section 1 and the other pages of 

the document belong to section 2.        

i) Insert “Software Development” as the header of the document.     

j) Insert page numbers into the bottom right corner of the pages with the following page number formats.  

   

a. Section 1 

i. Number format: (i) 

ii. Start At i 

b. Section 2 

i. Number format: (1.) 

ii. Start At 1 

k) Insert a suitable picture at the end of the document and label the picture as “Software Development” 

using a caption.         

l) Create the following table of content (TOC) on the first page (section 1) of the document.                                                                                                                                  
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